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1. General Information about OIDAI and OIDAI Exchange Program

Overview & Contact

President | Masahiro SHINDO Ph.D.

The Otemon Gakuin Educational Foundation, which started as an elementary school, was
founded in 1888. Our educational foundation has now evolved into a comprehensive
academic institution that extends from kindergarten through graduate school. Otemon
Gakuin University (OIDAI) is a university of the humanities and social sciences located in
Osaka, Japan. The university was founded in 1966 and has been vigorously engaged in
international exchange programs. Based on our educational principle of “We at Otemon
strive to cultivate solid self-reliance and well-rounded interpersonal skills, in order to
promote individual freedom and social harmony”, the university has sent out into the world
many individuals equipped with international perspectives.

About
OIDAI

Contact | OIDAI Student Exchange Program Inbound Team:
Email Oidai-inbound@ml.otemon.ac.jp

Contact | Ms. Mihoko MUKAIJO

Person Ms. Kikuyo YUMA

https://www.otemon.ac.jp/english/international/index.html

Website [ OIDAI Exchange @

Physical | Sojiji Campus: 1-10Odatoshibacho, Ibaraki City, Osaka 567-0013 JAPAN
Address | Ai Campus: 2-1-15 Nishiai, Ibaraki City, Osaka 567-8502 JAPAN

Facilities | https://www.otemon.ac.jp/english/international/aboutOIDAl/facilities.html

Academic Calendar & Timetable

April 1, 2024 Commencement of Spring Semester
Early April First Day of Classes
Late July Last Day of Classes
Academic Late July © September 30 Summer Holidays
Calendar September 30 End of Spring Semester
(tentative) October 1 Commencement of Fall Semester
Early October First Day of Classes
Late January, 2025 Last Day of Classes
Late January™ Late March Spring Holidays
March 31 End of Fall Semester
1 9:30" 11:15
2 11:30 " 13:15
Time Lunch time
table 3 13:45~ 15:30
4 15:45~ 17:30
5 17:45~ 19:30
*The above-cited schedule is tentative based on the schedule of 2023 and will be subject to change over time.
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Credits

Contact Hour

1 Session = 105 mins.

Credit

1 Credit = workload of 45 hours

Semester

1 Semester = 13 weeks

Certificates

* Please note that all certificates/reports are to be issued at the beginning of the next semester. See
the Academic Calendar on p.2.

Transcript will be issued for all registered subjects, including passed and failed
ones, and sent to the mobility office of the partner institution. If you have any
questions about OIDAI grading system, please contact to your coordinator.

Credit bearing
subjects

Transcript will be issued for all registered subjects, regardless of pass/failed, and
sent to the mobility office of the partner institution. A letter grade and class hours
will be stated on the transcript. If you have any questions about OIDAI grading
system, please contact to your coordinator.

Non-credit bearing
subjects

Cost

Under the student exchange agreement between your institution and OIDAI, all
students under the exchange program are exempt from tuition, while responsible
to pay the one at their home institutions. In general students have to incur other
costs/expenses such as travel, commute, accommodation, food, insurance and
course materials.

Tuition and Fees

Location

OIDAI is situated in Ibaraki City, Osaka
Prefecture, in the serene suburbs of Osaka
City, which is the largest city in western Japan
and a key economic center alongside Tokyo.
Its location serves as a gateway to two
incredible experiences within a 30-minute
train ride.

To the east, you'll discover the historic charm
of Kyoto, with its ancient temples and cultural
heritage. To the west, lies the cosmopolitan
city of Kobe, known for its international flair Ko |,
and scenic waterfront.

Beyond these wurban adventures, the
surrounding natural beauty offers a tranquil
escape throughout the seasons. From cherry
blossoms in spring to vibrant foliage in
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autumn, OIDAI offers the perfect blend of
urban convenience and access to Japan's
cultural and natural treasures.

https://www.otemon.ac.jp/english/int r
ernational/aboutOIDAI/facilities.html =E§%
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2. Academic Programs

JAPAN PROGRAM (Credit-bearing)

5 credit-bearing subjects are taught in English in each semester, focusing on several facets of
Japan ranging from Culture, Literature, to Business, and Society. You are able to earn 2 credits for
each and thus can take up to 10 credits back to your home institution in a semester. Please consult
to the mobility office at your institution on transferring the credits to your study.

All subjects of JAPAN PROGRAM are taught in English and you will be asked to read materials,
discuss topics, submit reports, and make a presentation in English in and outside the class. OIDAI
does not have any concrete requirements for English; It is recommended for those who are not
native English speakers to maintain a certain English level: TOEIC600/TOEFL iBT 48/IELTS 4.5.

Please visit the website for details.

https://www.otemon.ac.jp/english/international/academics/program.htmi

Syllabi of Japan Program subjects (AY2023)
https://syllabus.otemon.ac.jp/syllabusHtm|/2023/S1_.html

Syllabi for Academic Year 2024 will be issued and available to students in Late March. Please
refer to the syllabi for AY2023.

JAPANESE LANGUAGE COURSES (Non Credit-bearing)
Extracurricular language courses are available. OIDAI offers 3 courses covering Beginner to
Intermediate levels. The courses are open every day from Monday through Friday along with a

Japanese Partner Class once a week. At the end of semester, students will be given a transcript
with letter grade and class hours; note that this is extracurricular and you are not able to earn
credits for the courses.

Please visit the website for details.
https://www.otemon.ac.jp/english/international/academics/japanese.html

Syllabi of Japanese Language Course (AY2023)

***Refer to the attached 03.Syllabi_Japaneselanguage.

(The one for 2024 will be announced when it is ready).

REGULAR CURRICULUM SUBJECTS: FOREIGN LANGUAGE (N3, N2, or N1 holders only)
Those who have attained N3 in the Japanese Language Proficiency Test (JLPT) are allowed to
take Intermediate-Japanese Reading and Listening Comprehension. Those who have passed the
N1 or N2 test are allowed to take Advanced-Japanese Reading Comprehension and Listening
Comprehension.

Syllabi of / / / (AY2023)
https://syllabus.otemon.ac.jp/syllabusHtmI/2023/S1_.html for Academic Year 2024 will be issued

and available to students in Late March. Please refer to the syllabi for AY2023.

REGULAR CURRICULUM SUBJECTS FROM UNIVERSITY FACULTIES (N1 or N2 holders only)
A wide range of regular academic subjects taught in Japanese are available from each faculty as
well as general education.

***Some restrictions may apply.
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Syllabi of regular curriculum subjects (AY2023)
https://syllabus.otemon.ac.jp/syllabusHtmI/2023/S1 _.html

Syllabi for Academic Year 2024 will be issued and available to students in Late March. Please
refer to the syllabi for AY2023.

Academic Package

Aiming at helping each student ponder and plan her/his learning during the exchange, OIDAI offers
three  typical learning Packages (or models) corresponding to  respective
interests/motives/goals/objectives set for the exchange program. Each student will be asked to
choose one out of the three packages in the Application Form. Each package has its own
MANDATORY components and optional ones.

Japan Study Package

If you are interested in Japan and are hungry for anything about Japan, this is the best package
for you. On top of the mandatory Japanese Language Courses, you will be required to register
three or more subjects from the five subjects of Japan Program. We strongly recommend students
in this package to register all five Japan Program subjects, to get comprehensive understanding
of Japan.

Since the subjects of Japan Program are taught in English, you are strongly advised to maintain a
high English proficiency. By picking up this package, students will learn Japanese language and
foster a profound and comprehensive understanding of Japan from the cultural, social, and

Components of this Package ( : Compulsory / o : Optional)

Japanese Language Courses Compulsory, daily.

Japan Program 3 subjects or more are required out of 5 subjects.
o Foreign Language Subjects (Japanese) Optional for N3/N2/N1 students
o Subjects on the Regular Curriculum Optional for N2/N1 students

business perspective.

Japan Language Package

As is named explicitly, this package serves for those who want to develop Japanese language
competence. The combination of Japanese Language Courses and Foreign Language Subjects will
boost your language learning by adding up to a total of 8 classes per week. Please note that
students must HAVE N3 OR ABOVE in order to choose this package, because the Foreign
Language Subjects (compulsory in this package) requires N3 or above. Of course, you may take

Components of this Package ( : Compulsory / o : Optional)

Japanese Language Courses Compulsory, daily.
o Japan Program Optional

Foreign Language Subjects (Japanese) Compulsory for N3/N2/N1 students
o Subjects on the Regular Curriculum Optional for N2/N1 students

Japan Program if you are fluent in English.

Japan Academic Study Package

If you HAVE N2 OR ABOVE and aspire to participate in regular subjects taught in Japanese and
concentrate on a specific fields of study at OIDAI, you may choose this package. Conditions may
apply and that lecturer’s permission in registration process. Note that you are required to
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participate in class for at least 10hours per week in order to maintain your student visa. Besides
Components of this Package ( : Compulsory / o : Optional)

o Japanese Language Courses Optional, daily.

o Japan Program Optional

o Foreign Language Subjects (Japanese) Optional
Subjects on the Regular Curriculum Compulsory

subjects in the Regular Curriculum, you may choose any of Foreign Language subjects. It goes
without saying that you may register subjects of Japan Program.

3. Campus Life

Accommodation

During the exchange period, you have three
accommodation options to choose from: living in a
dormitory with meals provided, renting an apartment
for added privacy, or immersing yourself in Japanese
family life through a homestay experience! For more
details, please visit our website.

https://www.otemon.ac.jp/englis

h/international/campusLife/housi

ng.html

Scholarship (Housing Aid)

This aid is paid to support exchange students for their housing expenses.

Inbound exchange students who must pay their own house rent in Japan are

Qualifications eligible for this aid.

Monthly Stipend 20,000yen

Spring semester April - July 4 months
Payment period Fall semester October — January 4 months
2 semesters Apr.-Jul. and Oct.-Jan. 8 months

***A[ international students who receive our scholarships have to open bank accounts with Mitsui Sumitomo
Bank. Before leaving back home country, the accounts need to be closed.

Insurance and Coverage

Overseas Travel Insurance /,:77’ Comprehensive Insurance for Students Lives & National Health Insurance
April 1
1month from Departure to

Leaving Japan
Each student is recommended to take out overseas travel insurance
in your country which covers 1month from your departure date.

Overseas Travel Insurance

All international students MUST be covered by comprehensive
Insurance for Students Lives designated by OIDAI. Please read the
Students Lives insurance policy and sign the consent form included in the

Mandatory application package. Students will be required to purchase the
insurance during the orientation. Refer to the attached

Comprehensive Insurance for

6
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04.InsurancePolicy.pdf for the details. The pamphlet for 2024 is not
ready yet, so the contents are subject to change.
In addition to the comprehensive insurance, all exchange students
registered for residential status (and staying longer than 3 months)
are required to sign up for the Japan National Health Insurance after
arrival in the municipal community of their residence. The program is
administered through local governments and funded by participants’
premiums, with subsidies from both the national and prefectural
governments. Premiums vary, depending on such factors as the
National Health Insurance | applicant’s annual income earned in Japan and the number of
Mandatory dependents, with the minimum being approximately JPY 2,000 per
month. International students, however, may apply for a reduction to
the premium at the time of application by declaring that they have
not received any income in Japan during the previous year. The
maximum rate of reduction is 70%. The Japan National Health
Insurance policy covers 70% of the cost of general medical and dental
care and hospitalization, depending on where the insured resides and
the policies of the local governments there.

Social Program

OIDAI student exchange program does not omit the best part of study abroad program; Through our
social program, you are able to meet and mingle with OIDAI students.

On/0Off Campus Jobs

Opportunities to work on campus are provided at English Café at
Otemon (E-CO), the university’s custom-made self-access learning
center for languages. You can become a facilitator for English group
. conversation sessions, or run occasional workshops about your
Working at E-CO . . . :

university, your interests or aspects of your cultures. Working at E-
CO is a great way to make lots of Japanese friends on campus.
Opportunities to teach or share languages other than English may

also be available depending on demand.

In principle, one-semester exchange students are only allowed to
work on campus as they need to focus on their studies during the
Off Campus Jobs semester. Exchange students staying for two semesters can engage
in off-campus part-time work during their second semester within the
legal limits.




4. Application Information and Process

Application Documents (Submit by October 31.)

- 1-1 Exchange Program Application Form (Fill out the attached word file
' “01.ApplicationForm _Spring2024~.)
Resume (Free format: Scanned image in PDF format) Please include

working experiences in a format.

O 1-2.

Letter of Recommendation issued by the home institution (Free format:
Scanned image in PDF format)
O 1-4. Transcript (Free format: Scanned image in PDF format)

O 1-3.

Bank statement issued by a financial institution for the candidate to indicate
a balance equivalent of at least US$8,000 for one semester, or US$15,000

for two semesters (Free format: Scanned image in PDF format)

***In case the above bank statement can’t be made available, the following supplemental
endorsement is required: Endorsement made by the home institution to validate the
candidate’s or his/her family’s financial capacities to support him/her while in Japan
(Free format: Scanned image in PDF format)

Certificate of Physical Examination (Filled out the form on p.11 by your
doctor: Scanned image in PDF format.)

Image of Portrait Photograph taken within 2 months [4.5cm ><3.5cm] (In JPG
O 1-7. format, the file size should be between 50KB and 100KB.) The photo ideally
include your face, neck, and shoulders only.

Consent Form of Conditions on Exchange Program with COVID-19

| 1-8. (Read and understand p.12-14, fill out the consent form on p.15: Scanned image
in PDF format.)

Consent Form of Comprehensive Insurance for Students Lives

O 1-9. (Read and understand attached 04.insurance policy, Fill out the form on
p.16: Scanned image in PDF format.)

Application for Certificate of Eligibility (Fill out the attached form”
02.Application_for_Certificate_of Eligibility”.)

O 1-10. *The form consists of 3 separated sheets in Excel format, follow the
instructions on the same Excel book and make sure to fill out the sheets
correctly. Otherwise, the application may be denied.

1-11. Passport Copy (Scanned image in PDF format)
1-12. Certificate of Japanese Language Proficiency Test *if you have.
What to Do Next
Oct.1 - Oct.31 Application Forms Submission > See Step1 in the following section

According to your preference on accommodation type, an agent will contact you

Mid. Nov.
on preference/availability/tentative booking.

OIDAI will send Acceptance Letter and COE to coordinator at respective
Mid. Jan.-Late Jan. institutions. Then, exchange student will be asked to get a Visa at the nearest
Japanese embassy or consulate.

Take a placement test for the Japanese Language Course.

Apply for accommodation and scholarship.

Mid. Jan.

Late Jan.-Early Feb. Prepare for travel to Japan > See Step?2 in the following section




Early Feb.- Late Feb. | Once the visa is granted, purchase the flight ticket and travel insurance

Early Mar.-Mid. Mar. 2 weeks before your departure > See Step3 in the following section [j&“)

Mid. Mar. Send the copy of “Permission to Engage in Activity”.
Step4. Travel to Japan
Early Apr.
Early Apr. Departure ts{?
Arrival at KIX airport in Osaka, Japan
Early Apr . . . .
Meet with staff/agent of OIDAI at the immigration gate
Early Apr. Move into accommodation.
Early Apr Orientation
Early Apr. Class Starts.

***The schedule above is planned in accordance with rules announced by Japanese government as of 30 of Sep.,
and can be changed accordingly.

***Date is subject to change.

***Plegase note that late and incomplete applications will not be processed. Therefore, we request that you plan and

prepare your application in a timely manner.

Stepl. Application Forms Submission

Submit the listed application documents (1-1. to 1-12.) to the exchange coordinator at your institution,
NOT DIRECTLY to OIDAI. Please note that THE DEADLINE for submission from the coordinator to
OIDAI is October 31, and thus contact the coordinator soon if interested.

Visa Application (Certificate of Eligibility)

Based on the submitted application, OIDAI will apply your Certificate of Eligibility (COE) at the
Japanese immigration office.

Once the COE is issued by the Japanese immigration bureau, we will send it to your home institution
by trackable mailing method like DHL or EMS. Then, receive the original documents including COE
from your home institution, and apply for a visa at the nearest Japanese embassy/consulate with the
following documents.

1. Valid passport

2. One visa application form, completed and signed

3. One passport-sized photograph (taken within last 6 months)

4. Original COE

5. One photocopy of COE
***Documents required for visa applications are subject to change, so be sure to check for the latest information

by checking with and contacting Japanese embassy/consulate in respective country before visiting there and

submitting documents.
+++Important+++
We do not allow exchange students to do any other activities such as sightseeing in Japan before and
after the period of study at OIDAI on the student visa. If you want to stay longer in Japan before or after
the exchange period, then please consult to the Embassy/Consulate of Japan nearby on the visa
arrangement.



Step2. Prepare for travel to Japan
Flight ticket & Travel Insurance

Once your visa is granted, you will need to

® Purchase the flight ticket arriving in Osaka (KIX) Japan. (The date will be decided and announced by
OIDAI later.)

® Purchase travel insurance. (Optional, but recommended.)

After you secure above, report the flight (and insurance) information to OIDAI by the end of March.
Step3. Two Weeks before Your Departure

Visit Japan Web
https://vjw-Ip.digital.go.jp/ja/

Japanese/English/Chinese/Korean available
® Registering in advance here can help streamline the immigration process. It's not mandatory, but we
highly recommend it.

Permission to Engage in Activity
This form is needed to participate in on/off-campus jobs and get paid. Prepare the application named

“Permission to Engage in Activity”, and send the copy to OIDAI via email. The original must be
submitted to the immigration office upon entry into Japan (DO NOT pack in checked baggage on
airplanes).
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CERTFICATE OF PHYSICAL EXAMINATION

Name:

Last
Gender: O Male O Female

Date of Birth:

First

Middle

(MM/DDI/YY)

Height: cm
Vision: (L) (R)

Weight: kg

Corrected Vision: (L)

Hearing: (L) O Normal
Urinalysis: Occult Blood

O Abnormal

(R)

(R) O Normal 0O Abnormal

Protein Sugar

Blood Pressure: /

mmHg

Chest X-ray examination:

- Date of Examination:

(MM/DD/YY)

- Comments

Other remarks if any:

In my opinion, the general state of the applicant’'s health and physical conditions is;
*Circle a proper statement.

Excellent / Good [/ Fair / Poor

I hereby certify the above statement.

Date of Examination:

(MM/DD/YY)

Medical Institution:

Address:

Physician’s name:

Signature:

11



2024
To: Applicants for Exchange Program for Spring 2024 at Otemon Gakuin University

2023 9

September, 2023
Division of International Cooperation and Planning
Otemon Gakuin University

Request for Submission of Consent Form

2022 3

16
2023 10 31

The Government of Japan has begun permitting new foreign nationals to enter Japan from March
2022, subject to thorough countermeasures against the COVID-19 and control of their stay in Japan
by the host institution. In accordance with this framework, Otemon Gakuin University (OIDAI) has
decided to accept exchange students who pledge to abide by the following procedures and conduct
before and after their entry into Japan. Please read the following information carefully and, if you
are willing to make the commitment, please sign on page.16 “Consent Form of Conditions on
Exchange Program with COVID-19” and submit it together with other exchange student
application documents to the Division of International Cooperation and Planning by October
31, 2023.

Guidelines

Compliance with Respect to the New Border
measures.

International students must follow the border control measures enforced by the
Japanese government, including measures to prevent the transmission of the
COVID-19. In doing so, they should agree that the university will share information
on international students with external organizations as necessary for
countermeasures.

International students should share any changes in the information or itinerary
submitted to the University without delay.

International students should follow the instructions of the University to prevent
infection and its spread.

12
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International students must comply with the laws and regulations related to the New
Border measures, including the Quarantine Law, the Law Concerning Prevention of
Infectious Diseases and Medical Care for Infectious Patients, and the Immigration
Control and Refugee Recognition Act.

If an international student violates the above pledge or violates the contents of the
written pledge that is pledged at the time of quarantine at the time of entry
(including cases of misrepresentation in either case), the international student shall
be subject to the following In such cases, the government may revoke the student's
status of residence, or the university may suspend the student's enroliment, and the
student must comply with the decision.

Other Compliance
REERRR OFEHEF D

International students must have private medical insurance that meets the requirements
specified by the University (including travel insurance that covers medical expenses during
the period of stay) at the time of departure from the country of departure.

International students should understand that their exchange program may be cancelled in
the future due to circumstances such as the rapid expansion of COVID-19.

International students should be aware of the possibility that they may not be able to attend
classes and earn credits due to events such as flight delays, hospitalization, or quarantine,
and that they may have to cancel and rebook their airline tickets and housing.

LINE WeChat

International students are required to prepare a cell phone number and LINE or WeChat
account in their home country to contact the staff of the Division of International Cooperation
and Planning and to actually try to contact them.

International students must abide by the standards of conduct based on the prevention of
the spread of the COVID-19 during their period of study in Japan, which are independently
established by the University.

In addition to the above compliance requirements, international students must comply with
any instructions from the Japanese government or relevant ministries and agencies to take
additional measures under the supervision of the University. Likewise, they are to follow any
additional instructions specified by the University.

13



All additional costs related to the above must be borne by the student.
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Consent Form of Conditions on Exchange Program with COVID-19

FR
To: President of Otemon Gakuin University

I hereby agree to act in accordance with the guidelines above.

Nationality

Passport Number

Departure country/area

Scheduled date of entry to Japan 2023/4/4

Scheduled port of entry KIX

Planned duration of stay in Japan
*from (YYYY/MM/DD) to (YYYY/MM/DD)

Date YYYY/MM/DD

Name (in roman alphabet)

Signature (seal)

Contact Information
Division of International Cooperation and Planning
Otemon Gakuin University
oidai-inbound@ml.otemon.ac.jp

15



Consent Form of Comprehensive Insurance for Students Lives

(Purchasing the comprehensive insurance designated by Otemon Gakuin University)

| hereby agree to sign up for and purchase the comprehensive insurance policy below, designated
by Otemon Gakuin University, in the orientaion after arrival at Otemon Gakuin University. | fully
understand that the insurance is only applicable for the duration of my stay in Japan after the
purchase and does not indemnify myself from any damages on route to/from Japan.

In addition, | agree that the insurance contract will be extended if the stay period is extended.

Insurance Details

N Comprehensive Insurance for Students Lives Coupled with “Gakkensai” for
ame
International Students
Period Up to 4 months (for 1 semester) / Up to 10 months (for 2 semesters)
Price 6,330 yen (for 1 semester) / 10,360 yen (for 2 semesters)
Personal compensation | Limited to 100 million yen per incident both
responsibility domestically and overseas
Insurance — -
Death/Physical impediment | 1,000,000 yen
Amount - -
Medical treatment expenses | Out-of-pocket medical expenses
Rescuer expenses, etc. 3,000,000 yen
Injury flat-rates Not covered

*Details are subject to change.

Year Month Day
Date:

Signature:

16



Memo
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Division of International Cooperation and Planning
Otemon Gakuin University
1-1 Oda Toshiba-cho
Ibaraki, Osaka 567-0013 Japan
TEL:+81-72-697-8162
FAX:+81-72-697-8209
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